Supporl and Maintenance of the Ward
As the guardian of a minor or incapacitated
adull, you are not permitled o use the ward’s
funds for your personal expenses; however, if you
are the guardian of a minor, you may be allowed
lo use a portion of the ward’s funds if you can
show the Courl you are unable to support the
MInor on your own.

If you are the guardian of an incapacitated adull,
you musl have approval from the Court lo use
any of the ward’s funds.

(losing the Ward’s Guardianship
If the ward is an incapacitated adult, you musl
close the guardianship upon the death of the
ward, or if the ward’s mental capacily is re-
stored.

If the ward is a minor, you must close the guardi-
anship when the ward reaches 16 years of age.

A guardianship may also be closed if the funds of
Lhe eslale are exhausted.

The court must be notified of the closing of the
guardianship and you mus! file a Final Account-
ing. Your altorney will assist you with this re-
(uiremenl.

Importani Things to Remember

As the guardian,
you must always acl in good faith
and in the ward’s best interesl.

You must keep all receipts and
cancelled checks for all expenditures.

Notify the Courl of any changes
in your confact information.

Failure to follow any procedure may lead
lo you being removed as the guardian.

We are here to help.

For more informalion.
please call us al
972[518-6163

STACEY KEMP
) (OLLIN COUNTY CLERK

GUARDIAN OF THE ESTATE
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STACEY KEMP
COLLIN COUNTY CLERK

PROBATE CLERK’S OFFICE

1800 N. GRAVES, SUITE 115
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MONDAY-FRIDAY
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Becoming a Guardian of an Estale
You have just gone through a major life change
and now you must become the guardian of the
estale of your husband, wife, minor child, grand-
parenl, other relative or friend. What exactly are
you supposed lo do now? What are you allowed
lo do? Wha are you required to do?

Becoming a guardian is a very big responsibilily
and there are several things you will need lo
know. The information in this pamphlel has
been provided to help you through this transi-
lion.

You are required to retain an allorney before you
may apply as a guardian. Your attorney will as-
sist you in compleling the required processes and
help ensure you comply with the Orders of the
Courl.

(ualifications
You must first take the oath of office and execute a
bond in the amount sel by the court in order for
you to act on the behalf of the ward and receive
letters of guardianship.

Letter of Guardianship

After the Court has approved your oath and bond,
the clerk of the Court is authorized to issue the
Letter of Guardianship. This letter notifies third
parties that you can act on the behali of the ward.
The letter will expire one year and four months
aller the date of issuance. Letters are reissued by
the clerk of the Court once the guardian’s annual
accounting has been received by the clerk and
approved by the Court.

Your Powers and Duties
Upon approval of your oath and bond, you will
have the authorily to manage assels of the ward as
well as fake possession of and manage all properly
belonging to the ward.

You may not mix funds of the estate with your per-
sonal funds. Funds of the ward should be placed
in a separale account specifically for the ward and
any investments of these funds should be for the
best interest of the ward.

Inventory and list of Claims

An Inventory and List of Claims is due 30 days
from your qualifica-
tion. An inventory
consists of a verified,
full and defailed in-
venlory in one wril-
len instrument of all
real properly and
personal property as
well as a full and
complete list  of
claims due or owing lo the eslale.

Annual Accounting of the Estale

The guardian of the ward must complete a sworn
Annual Accounting of the Estale each year. This
Annual Accounting is due no later than the 60th
day aiter the expiration of 12 months from the
date of qualification, and is lo include statutory
specific information. Your attorney will be able
o assist you with this requirement.




